
FINANCIAL SERVICES COMMISSION 
JOB OPPORTUNITY  

 

 
 

JOB TITLE:   Systems Administrator II (PLS) 
 
DEPARTMENT:  Information Technology 
 
LOCATION:   Providenciales  
 
 
 

Reporting to the Systems Engineer, the System Administrator II (PLS) maintains 
the FSC’s networking, security and database systems, troubleshoots and resolves 
problems with the systems’ environments and assists users of the systems with 
daily issues to ensure that the organization’s technical infrastructure is operating 
at optimal efficiency levels.  

EDUCATION & EXPERIENCE: 

 
▪ Bachelor’s degree in Computer Science/Information Technology or equivalent 

qualifications.  

▪ Professional Certification in systems or network administration (MCSA, 
CCNA) would be an advantage.   

▪ Five (5) years’ experience in systems administration or a related field. 

 
DUTIES & RESPONSIBILITIES: 
 
1. Maintains the FSC’s network systems and data by: 

• Ensuring that data is backed up on a daily basis and ensuring security of 
back-up files in keeping with established protocols; 

• Updating system and virus protection software when necessary. 

• Performing routine maintenance of PC’s and operating systems.   

2. Maintains the network connection by ensuring that switches and cables are 
functioning, and configurations are correct. 

3. Troubleshoots and resolves network hardware and software problems; 
contacts external service providers to resolve issues where necessary.   

4. Assists users with computer related problems as required. 
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5. Adds and removes users on the network.  

6. Edits the format of quarterly economic reports and uploads them to the FSC’s 
website. 

7. Conducts research, along with requesting quotations from vendors, and 
makes recommendations for the purchase of hardware and software.  

8. Maintains a record of all IT related inventory within the FSC’s offices.   

9. Designs and/or maintains databases for the organization.   

10. Assists with updates to the FSC’s website.   

11. Keeps abreast of new developments within the IT environment and consults 
with the Systems Engineer where they may impact the FSC’s operations. 

12. Performs other related functions assigned from time to time by the Systems 
Engineer. 

 
 
 
SPECIALISED TECHNIQUES/SKILLS: 
 
▪ Excellent interpersonal and human relations skills. 

 
▪ Ability to analyze and evaluate facts and exercise sound judgement  

 
▪ Good time management skills 
 
▪ Ability to communicate clearly and effectively, both orally and in writing 
 
▪ Ability to work as part of a team  
 
▪ Ability to crimp cables  
 
 


